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IHoaokenue

0 3alUTe MEePCOHAIBHBIX JTaHHBIX
Pa0OTHUKOB U 00yYAIOIIMXCH 00pPa30BaATEJbHOI0 YUYPE:KICHUS

Hacrosimee IlonoskeHne o 3ammre NEPCOHANBHBIX JaHHBIX PAOOTHUKOB 00pa30BaTEIHLHOTO
yupexnaenus (nanee — [lonoxkenne) pazpaboTaHo ¢ MEbI0 3alUThHl HH(OOPMAIMH, OTHOCAIIEHCS K
JUYHOCTH H JIMYHOM ku3HM paboTHUKOB U  oOywaromuxcs —Cankr-IletepOyprekoro
rOCyIapCTBEHHOTO OOJIKETHOI'O HETHUIIOBOT'O 00pa30BaTeNIbHOTO yupexkaeHus «JIuieit uckyccrs
«Cankr-IlerepOypr» (mamee — OOpazoBaTenbHOE YUPEKICHHE), B COOTBETCTBUH CO CTaTheil 24
Koncturynun Poccuiickoit ®eneparuu, TpymoBeiM kojekcoMm Poccuiickoit ®enepanuu 1
OenepanbubiMu - 3akoHamMu  OoT 27 wumiong 2006 roma Ne 149-03 «O0 wunbpopmarmw,
WH(OPMAIIMOHHBIX TEXHOJIOTUAX M O 3ammTe uHpopMaruny, ot 27 utons 2006 roma Ne 152-03
«O mepCcOoHANbHBIX JAHHBIX».

1. O0uue mos10xeHUs

1.1. TlepconanbHble NaHHBIE — J00ast WH(OPMAIMS, OTHOCSINASACS K OINPEACICHHOMY WU
ompeneNsieMOMy Ha OCHOBAaHMM Takod wuHMopMmaruu ¢GuzndeckomMy JHIy (CyOBeKTy
MEPCOHANBHBIX JAHHBIX), B TOM YHCIIe €r0 (paMmius, uMsi, OTYECTBO, TOM, MECSI], JaTa U MECTO
pOXIEHUs, ajapec, ceMelWHoe, COIUalIbHOE, HMYIIECTBEHHOE IOJIOKEeHHEe, o0Opa3oBaHHe,
npodeccusi, J0X0bl, Apyras HHGOPMAITH.

1.2. CyOBeKT TMepCOHANbHBIX JAHHBIX — 3TO (HU3UYECKOE JIMIIO, 00JIamaTeNb MEePCOHATBHBIX
TAHHBIX.

1.3. IlepconanbHbpIe JaHHBIC pa0OTHUKA — WH(MOpMAIUs, HeoOXoauMast paboTOAATEIO B CBSI3U C
TPYJAOBBIMU OTHOIICHUSIMU U Kacarolascsi KOHKPETHOTO paOOTHHUKA.

[lepconanbHble JaHHBIE OOydYaromuxcsi — uHGOpMaIMsI, HeoOXxoaumas 00pa30BaTEIHHOMY
VUPEXKIEHUI0O B CBSI3M C OTHOUICHHWSIMH, BO3HHKAIOUIMMH MEXIy OOYJaroIIMMCs, €ro
ponuTensiMU (3aKOHHBIMH MPEACTaBUTESIMU) U 00pa30BaTENIbHBIM YUPEKACHUEM.

1.4. O6paboTka MepcoOHaTbHBIX TAHHBIX — JIEHCTBUS (OMEpalyu) ¢ MePCOHATBHBIMUA JTAHHBIMH,
BKJIIOYash cOOp, CHCTeMaTH3allui0, HAKOIUICHWe, XpaHEHWE, yTouyHeHue (OOHOBJICHHE,
W3MEHEHHUE), WCIIOJIb30BaHUE, PACIpPOCTpaHEeHHE (B TOM 4HCIE TMepeaady), OO0e3THYMBAHHE,
0JIOKMPOBAaHNE, YHUUYTOXKEHHUE EPCOHATILHBIX TaHHBIX.

PacripocTpanenne TmepcoHaNbHBIX JAHHBIX — JICWCTBUSA, HAIpaBJICHHBIE HA Iepeaavy
MEPCOHAIBHBIX JaHHBIX ONpeAeIEHHOMY KPYTy JIUIl (Tepeaaya MepcoHaIbHbIX TaHHBIX) WM Ha
O03HAKOMJICHHE C TIEPCOHAIBHBIMU JAHHBIMH HEOTPAHWYCHHOTO Kpyra JHI, B TOM 4YHUCIE
o0HapoJ0BaHKHE MEPCOHANBHBIX JAHHBIX B CPEACTBAX MAacCOBOM MH(OpMAaIMH, pa3MelIeHHE B
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UH(POPMALMOHHO-TEICKOMMYHUKAIIMOHHBIX ~ CEeTAX WM  NPEAOCTaBICHHE  JOCTyma K
MEPCOHAIBHBIM JIaHHBIM KaKUM-JIHOO UHBIM CIIOCOOOM.

Hcnonb3oBanne mMepcoOHANbHBIX JaHHBIX — ACHCTBHS (ONEpali) ¢ IePCOHAIBHBIMU JTaHHBIMH,
COBepIIaeMble OMEPATOPOM B LEISAX MPUHATHUS PELICHUH WM COBEPIUIEHUS WHBIX JEHCTBUIA,
HOPOXIAIOUINX FOPUAMYECKHE TOCIEACTBUS B OTHOIICHWH CYyOBEKTa MEPCOHAIBHBIX JAaHHBIX
WIM JPYrHuX JUIl JU00 HWHBIM 00pa3oM 3aTpardBaloIIMX IpaBa M CBOOOABI CyOBEKTa
MIEPCOHAIBHBIX JAHHBIX WU APYTUX JIHII.

OO61enocTynHble MepcoHalbHbIE JaHHbIE — MEPCOHANbHbBIE JaHHbIE, JOCTYIl HEOIPAaHUYEHHOTO
Kpyra JUIl K KOTOPBIM TPEIOCTaBIEH C COTJacusi CyOBEKTa MEepCOHANBHBIX JAaHHBIX WU Ha
KOTOphIE B COOTBETCTBUU C (peiepalIbHBIMU 3aKOHaMU HE pAaCIpOCTpaHseTcs TpeOoBaHUE
co0I0ICHHS KOH(UACHIINATBHOCTH.

1.5. K mepcoHasbHBIM JTaHHBIM pPaOOTHHKA, TMOJydaeMbIM pabOTOAaTENIeM W IOICKAIUM
XpaHEHHIO y paboToaaTest B MOPSAIKE, IPEyCMOTPEHHOM JIEHCTBYIOIIMM 3aKOHOIATEILCTBOM H
HacToAMM [lonojkeHrneM, OTHOCATCS CIEIYIOIIHNE CBEICHUS, COEepKallUecs] B JUYHBIX Jeax
pabOTHUKOB:

— MaCMOPTHBIE JaHHbIE PaOOTHHUKA;

— VHH;

— KOTHS CTPAXOBOTO CBUJIETEILCTBA TOCYAAPCTBEHHOTO IEHCUOHHOTO CTPAXOBAHMUS;

— KOMUS JOKyMEHTa BOMHCKOTO y4eTa (I BOCHHOOOSI3aHHBIX U JIMII, TOAJIEKAINX MPU3BIBY HA
BOEHHYIO CITyKO0Y);

— Komus AOKyMeHTa 00 00pa30BaHMU, KBATH(PUKAIUN WM HATMYUU CIICIUAIBHBIX 3HAHUHN (TIpH
MOCTYIJIEHUHU Ha paboTy, TpeOYIOIIYIO ClIeUaNIbHBIX 3HAHUN WM CIIeHUaTbHON OTOTOBKH);

— aHKETHBIC JIaHHbBIE, 3aM0JIHEHHBIE PAa0OTHUKOM IPH MOCTYIJICHUH Ha pabOTy WM B MPOLIECcCe
pabotel (B TOM umciae — aBToOWorpadwus, CBEACHHS O CEMEHWHOM IIOJIOKEHWHU pPaOOTHHKA,
nepeMeHe (GaMUIHK, HATHYUU AeTeH U MKIUBEHIIERB);

— TIOKYMEHTBI O BO3pAcTe MaJIOJIETHUX JETe U MECTe UX O0yUYeHHUS;

— JOKYMEHTBI O COCTOSIHUU 3/I0pOBBSI J€T€H U JAPYIMX POJCTBEHHUKOB (BKJIIOYAs CIPaBKU 00
WHBAJIMTHOCTH, O HAJTMYUHA XPOHUUECKHUX 3a00JI€BaHUI);

— JIOKyMEHTBI O COCTOSIHUH 370POBBs (CBEACHUSI 00 HHBAJIMIHOCTH, O OEPEeMEHHOCTH U T.I1.);

— WHbIE JIOKYMEHTbHI, KOTOpblE C Y4eToM crneuuduka paboThl U B COOTBETCTBUU C
3aKoHOJaTeNbCTBOM Poccuiickoil @enepanuu AOKHBI OBITH NPEIbSIBICHB PAaOOTHUKOM IIPH
3aKJIIOYEHUU TPYAOBOrO JIOTOBOpa WM B IEPUOJ €ro JAeWCTBUs (BKJIIOYas MEIUIUHCKHE
3aKJTIOYCHUS,  TPEObsIBISEMble  pPaOOTHUKOM  MPU  MPOXOXKISCHUU  00sI3aTENIbHBIX
MpeIBapUTENbHBIX U MEPUOAUYECKUX METUIIUTHCKUX OCMOTPOB);

— TPYZAOBOM 10TOBOD;

— 3aKJIFOYEHHE 110 JAHHBIM IICUXO0JIOTHYECKOT0 UCCIIeI0BaHUS (€CIN TaKOe UMEETCs);

— KONUWHU TPUKA30B O MpHUEME, IMEPEBOJaX, YBOJBHECHUHU, MOBBIIICHUH 3apaOOTHOM IUIATHI,
MIPEMHUPOBAHUHU, TOOUIPEHUAX U B3bICKAHUSIX;

— IM4Has KapTouka no ¢popme T-2;

- TMYHAsI METUITMHCKAs KHUKKa paOOTHHKA;

— 3asBJICHUS, OOBSCHUTEIBHBIE U CIIY)KEOHbIE 3aIMCKN PAOOTHHKA,;

— JIOKYMEHTBI O MIPOXOKICHUH PAaOOTHUKOM aTTECTAallH, MOBBIIECHUS KBaTU(PUKALIUY;

— MHbIE JOKYMEHTBI, COJIepKalllie CBECHNs 0 paOOTHUKE, HAXOXKACHUE KOTOPBIX B IMUHOM JeTie
paboTHUKA HEOOXOAUMO AJis JAOKYMEHTAJIBHOTO O(OPMIIEHUS TPYAOBBIX MPABOOTHOIIEHUH C
paboTHHKOM (BKJIIOYash TPUTOBOPHl Cyda O 3ampeTe 3aHMMAaThCsl  IEJaroruuecKoif
JEeSATEIbHOCTHIO WIIM 3aHUMAaTh PYKOBOJSIIUE TOJKHOCTH).

1.6. K nepcoHa IbHBIM TaHHBIM 00y4aloIuXcs, OITy4aeMbIM 00pa30BaTeIbHBIM YUPEKICHUEM U
MOJJICKAIIUM XPAaHEHUI0 B 00pa30BaTeIbHOM YUPEXKACHUU B MOPSAAKE, MPEIyCMOTPEHHOM
JICHCTBYIOIIMM 3aKOHOJATENILCTBOM M HacTosmuM [lomojkeHreM, OTHOCSTCS CIEAYIOIIHe
CBEICHMSI, COJIEPKALIIUECS B JIMYHBIX JeIaX yYaluXcs:

— JIOKYMEHTBHI, YIOCTOBEPSIOUINE JTUYHOCTh 0OYdYaromerocs (CBUACTEIbCTBO O POXKACHUHU WIIH
Macropr);



— JIOKYMEHTBI O MECTE TIPOKHBAHWS;

— JIOKYMEHTBI O COCTaBE CEMbU;

— MACTIOPTHBIE TaHHBIE POJUTENEH (3aKOHHBIX MPECTaBUTENEH) 00yJaromerocs;

— JIOKyMEHTbl O TOJy4eHHH oOpa3oBaHMs, HEOOXOJUMOro JJii TOCTYIJICHHS B
COOTBETCTBYIOIIUHN KJIacC (JTMYHOE JIEJI0, CIpaBKa ¢ MPEAbIAYIIEero MecTa yueOnl U T.11.);

— TOJIUC MEIULUHCKOTO CTPAXOBAHNUS;

— JIOKYMEHTBI O COCTOSIHHH 3[I0pOBBs (CBEIEHUS 00 MHBATUIHOCTH, O HAJTMYUU XPOHUYECKUX
3a0o0JieBaHUM, METUIIMHCKOE 3aKJIFOUeHUE 00 OTCYTCTBHM IMPOTHMBOINOKA3aHUM UIsl 00ydeHus B
00pa30oBaTeIbHOM YYPEKICHHM KOHKPETHOTO BHUAA U THUIA, O BO3MOXXHOCTH M3yYCHUS
MIPEIMETOB, MPEACTABISIOUINX MOBBIILIEHHYIO ONACHOCTh AJIS 3I0POBbS U T.I1.);

— JIOKYMEHTHI, MOATBEP)KIAIOIIUE IMpaBa HA JOMOJHUTEIBHBIE TAaPAHTUU W KOMIICHCAIMH IO
OTpe/IeIEHHBIM OCHOBAaHUSAM, MPETyCMOTPEHHBIM 3aKOHOJATENBCTBOM (POAUTETU-UHBAIUIBL,
HETIOJTHASI CEeMbsI, pEOCHOK-CUPOTA H T.I1.);

— WHBIE JOKYMEHTBI, COJIEp)Kalllle IepCOHANbHbIE JaHHble (B TOM 4YHCIE CBEICHMS,
HEOOXOMUMBIC  IJI1  TPENOCTABIICHUS  OOy4alomeMycss TapaHTUid ©W  KOMIICHCAIIHIA,
YCTaHOBJICHHBIX JIEUCTBYIOIIUM 3aKOHOAATEILCTBOM).

2. OcHOBHbBIE YCJI0BHS NPOBeIeHUs] 00PA0OTKH MEPCOHATBHBIX TAHHBIX

2.1. OOpazoBaTenbHOE YYpPEKIACHUE OMpeneaseT o0beM, coaepxkaHue o0padaThIBaEMBbIX
MEPCOHANBHBIX JITAaHHBIX pPAa0OTHUKOB U OOydYaromuXcs, PYKOBOACTBYsAch KoHcTuTynuen
Poccuiickoit ®denepanuu, TpynoBeiM koaekcom Poccuiickoit @epepanuu, 3akoHOM PO ot
10.07.1992 Ne 3266-1 «O6 o0pa3oBaHUM» ¥ UHBIMU (eiepabHBIMU 3aKOHAMHU.

2.2. O6paboTka MepcoHaNbHBIX JAaHHBIX PAOOTHUKOB OCYIIECTBISETCS UCKIIIOUUTEIBHO B LENSIX
obOecrieueHnss COOJIIOJICHUSI 3aKOHOB WM WMHBIX HOPMATHUBHBIX TPABOBBIX AaKTOB, COJIEHCTBUS
pabOTHHKaM B TPYIOYCTPONUCTBE, OOYUYCHHH U TPOJBMIKEHUHU TI0 CITYXO0€, a TakKe 00eCTiCUeHUs
TUYHON 0e30macHOCTH Pab0OTHUKOB, COXPAHHOCTH HWMYIIECTBA, KOHTPOIS KOJIUYECTBA U
KayecTBa BBINOJIHAEMON paboThI.

O06paboTka MepcoOHaNbHBIX JaHHBIX 00YYaIOIIEroCsl MOKET OCYIIECTBIATHCS UCKIIOUUTENFHO B
Hensix obecrneueHus: COOTI0CHHS 3aKOHOB U MHBIX HOPMATHBHBIX MTPABOBBIX aKTOB; CONEUCTBUS
oOydJaromuMcss B OOydY€HUHU, TPYAOYCTPOMCTBE, oOOecredYeHuss WX IJUYHOH Oe30MacHOCTH;
KOHTPOJISI KauecTBa 00yueHusi U 00ecrieueHus: COXpaHHOCTH UMYILIECTBA.

2.3. Bce mepcoHanbHBIC aHHBIE Pa0OTHUKA MPEJOCTABISIOTCS PAOOTHUKOM, 332 MCKIIIOUEHUEM
ClIy4aeB, MPeAyCMOTPEHHBIX (henepanbHbIM 3aKkoHOM. Eciu mepcoHanbpHble JaHHBIE paOOTHUKA
BO3MOXKHO MOJYYHTh TOJIBKO Y TPEThEl CTOPOHBI, TO paboToNaTeNh 00s3aH 3apaHee YBEIOMUTh
00 3TOM pabOTHHKA W TOJYYUTh €ro MUChbMEHHOE corjiacue. PaboTomarens M0DKEH COOOMUTh
pabOTHUKY O MENAX, MPEANOIaraeMbIX HMCTOYHUKAX M CHOCO0aX MONYyYeHUsS IMEepPCOHATBHBIX
JaHHBIX, a TaKXe O XapakTepe NOJUIeKAUIMX MOJYyUYEHUI0 NEPCOHAIBHBIX HaHHBIX U
MOCIIEACTBHSIX OTKa3a paOOTHHKA JIaTh MUCHbMEHHOE COTJIACKE Ha UX TIOJyYeHHeE.

2.4. Bce nepcoHanbHbIE JaHHBIE HECOBEPIICHHOJIETHETO O0yYaromerocs B Bo3pacre a0 14 mer
(MaJoNIeTHETO) MPEIOCTABIAIOTCS €r0 POIAUTENMU (3aKOHHBIMH TpeacTaBuTeNsMu). Ecim
NEPCOHAIbHBIE JTaHHblEe O0Yy4aloulerocsi BO3MOKHO MOJYYUTh TOJBKO y TPEThe CTOPOHBI, TO
ponuTenu (3aKOHHBIE IMPEACTABUTENH) OOYdYarOIIerocs MOHKHBI OBITh YBEIOMIIEHBI 00 ITOM
3apaHee. OT HUX JOJKHO OBITh MOJIy4€HO MUCHMEHHOE COTrJlache Ha MOJIy4eHHE MepCOHATbHBIX
JTaHHBIX OT TPEThel CTOPOHBI. PomuTenu (3aKOHHBIE MPEACTABUTENH) O0YYaIOIIETrocs TOJKHBI
ObITh MPOMH(GOPMUPOBAHBI O LEJIAX, MPEANoJIaraéMbIX MCTOYHHKAX M CHOCO00axX MOTydeHUs
MEPCOHANBHBIX JJAHHBIX, 4 TAKXKE O XapaKTepe MOJISIKAIINX MMOJYICHUIO TEPCOHATBHBIX JaHHBIX
U TIOCTIEICTBUAX OTKAa3a J1aTh MUChbMEHHOE COTJIacHe Ha UX MOJIyuyeHHE.

[TepconanbHbIe JaHHBIE HECOBEPIICHHOJETHETO oOydaromerocs B Bo3pacte crapiie 14 ner
NPEIOCTABIAIOTCS CaMUM OOy4aloUmIMMCsi C MUCBMEHHOTO COTrjlacHsi CBOMX 3aKOHHBIX
MPEACTABUTENEN — POJUTENEH, YCBIHOBUTENIEH WM morneunTtels. Eciu nepcoHanbHbIE TaHHBIE
oOyuJaromierocss BO3MOKHO MOJIYYUTh TOJIBKO y TPETbe CTOPOHBI, TO OOYyYaroIuiics, AOKEH
OBITH yBeZOMJICH 00 3ToM 3apanee. OT HEro W ero pojauTeNell (3aKOHHBIX MPEACTABUTEICH)
JOJKHO OBITh TMOJIyY€HO MUCHMEHHOE COIJIache Ha TOJy4YeHHE MEePCOHANbHBIX IaHHBIX OT



TpeTheil cTopoHbl. OOYYaAIOIMIUNACS U er0 POAUTENH (3aKOHHBIE TPEICTABUTENN) TOJIKHBI OBITh
npouH(OPMHUPOBAHBl O MENAX, MPEArojJaraéMblX HCTOYHUKAX U CHOCO0axX MOJyuyeHUs
MEPCOHANBHBIX JJAHHBIX, 4 TAKXKE O XapaKTepe MOIJISIKAIINX MMOJYICHUIO MTEPCOHATBHBIX JaHHBIX
U TIOCTIEICTBUAX OTKa3a J1aTh MUChbMEHHOE COTJIacHe Ha UX MOJIyuyeHHE.

2.5. Obpa3zoBarenbHOE yUpEKACHUE HE UMEET MpaBa MojyyaTh U 00pabaThIBaTh MEPCOHAIBHBIC
JaHHbIe paOOTHUKA, 00YYaIOIIErocs O ero MOJUTHYECKUX, PEIMTHO3HBIX U UHBIX YOEKICHUIX U
YaCTHOH >KM3HM 0€3 MUCEMEHHOTO COTfiacusl padOTHHKA, 00y4Jaroerocs.

OOGpa3oBaTenbHOE yUpEXKIACHUE HE HMMEET IpaBa IOJydaTh M 00pabaThiBaTh IMEPCOHAIBHBIC
JTaHHbIe PabOTHHKA, OOYUAIOMIETOCs O €r0 YJICHCTBE B OOIIECTBEHHBIX OOBEAUHEHUSX WU €ro
npo(COI03HON NIEeATENbHOCTH, 33 HCKIIOYEHHEM CIIydaeB, MPETyCMOTPEHHBIX (eaepanbHbIM
3aKOHOM.

2.6. OOpa3oBaTelIbHOE YUYPEXKICHHE BIPABE OCYIIECTBILSITH COOp, Tepenady, YHUUYTOXKCHHE,
XpaHeHUe, UCTIOIh30BaHNEe MHPOPMAIIUU O MOTUTUYECKUX, PEIIUTUO3HBIX, IPYTUX YOCKICHUIX
W YaCTHOW >KW3HHM, a Takke HHPOpMAIMH, HAPYIIAIOIMIEH TalHY MNEPENmUCKH, TelehOHHBIX
IIEPEroBOPOB, OYTOBBIX, TeIErPa(HBIX U MHBIX COOOIICHHIA:

— pabOTHHKA TOJBKO C €r0 MUCHbMEHHOI'O COTJIACHS WJIM Ha OCHOBAHUU CYJ€OHOTO PEIIeHUS.

— oOyudaromierocss TOJBKO C €ro MHCbMEHHOIO corjacus (corjacus poauTenell (3aKOHHBIX
MPEJACTaBUTENCH) MaJIOJIETHETO HECOBEPIICHHOJIETHETO OOYYaromIerocsl) WIM Ha OCHOBAaHUU
CyIeOHOTO PeIIeHUSI.

3. XpaHeHHe M UCIOJIb30BAHUE MEPCOHAIBHBIX JAHHBIX

3.1. IlepcoHanpHble JNaHHBIE PAaOOTHUKOB W OOYYAIOUIMXCS 0Opa30BATENBHOTO YUPEKICHUS
XpaHATCAd Ha OyMaXHBIX W DJIEKTPOHHBIX HOCHUTENSX, B CHEHUAIBHO MpEeAHA3HAUYEHHBIX IS
3TOr0 MOMEILEHUSX.

3.2. B mpomecce XxpaHEHHUsS TEPCOHAIBHBIX JaHHBIX PAOOTHUKOB H  OOYyYaIOIIUXCS
00pa30BaTENLHOTO YUPEKACHUS TOJKHBI 00€CTIeYHBATHCS:

— TpebOBaHMS HOPMATHUBHBIX JOKYMEHTOB, YCTaHABJIMBAIOIIUX TMpaBHUia XpaHEHUS
KOH(UICHIIMAEHBIX CBEACHHUIA;

— COXpPaHHOCTb HMEIOIIUXCS JaHHBIX, OTPaHMYEHUE [OCTyNa K HHM, B COOTBETCTBHH C
3akoHozaarenbecTBOM Pocculickoit denepanuu u HactoswuM [lonoxenuewm;

— KOHTPOJb 3@ JIOCTOBEPHOCTHIO M TIOJHOTOW TMEPCOHAIBHBIX JaHHBIX, WX PErylsIpHOE
OOHOBJICHHE U BHECEHHUE IO Mepe HEOOXOAUMOCTH COOTBETCTBYIOIINX U3MEHEHUH.

3.3. Jloctynm K mepcoHalIbHBIM JIaHHBIM PAOOTHUKOB W 0OydYarouumxcsi o0pa3oBaTeIbLHOTO
YUPEKACHUS UMECIOT:

— TUPEKTOD;

— 3aMECTHUTEIU TUPEKTOPA;

- cekpeTrapb yueOHOM YyacTH, Ha KOTOPOTO BO3JIOKEHO KaJIpOBOE MPOU3BOJICTBO;

— JIOKYMEHTOBEI;

— TJIaBHBINA OyXranTep, pacyeTunia;

- MPENOJIaBaTEIM MY3bIKATHHOTO OT/IeIa — K IEPCOHAIBHBIM JIaHHBIM YYaI[UXCsl CBOETO KJlacca,
— KJIaCCHbIE PYKOBOJUTENH - K IEPCOHAIBHBIM JIaHHBIM 00YYaOIIUXCSl CBOETO KJlacca;

— MHbIe paOOTHUKH, ONpEesieMbIe IPUKA30M JUPEKTOpa B MpeesiaX CBOCH KOMIETEHIIHH.

3.4. Ilomumo i, ykazaHHeIX B 1. 3.3. Hacrosmero Ilomoxkenus, mpaBo jgocTyna K
MEPCOHAIBHBIM JaHHBIM Pa0OTHUKOB U OOYYAIOIIUXCS UMEIOT TOJBKO JIMIA, YITOJHOMOUYEHHBIC
NENCTBYIOIIUM 3aKOHO/1aTEIbCTBOM.

3.5. Jluua, umeromue AOCTyN K NepCOHAIBHBIM JTaHHBIM 00513aHbI HCIIOJIb30BaTh NEPCOHAIBHBIC
JaHHbIE PAOOTHUKOB U 00YYAIOIIMXCS JIUIIb B LIEJSAX, U1l KOTOPBIX OHU OBLIHM NMPEAOCTaBICHBI.
3.6. B cooTBeTCcTBUU C IPUKA30M JUpPEKTOpa oT «26»asrycta 2014 r. Ne 98a oTBETCTBEHHBIM 32
OpraHM3alMl0 U  OCYIIECTBICHHE XpaHEHHs MEPCOHANbHBIX  JIaHHBIX  pabOTHUKOB
00pa30BaTENLHOTO YUPEKICHHUS ABISCTCSA CEKpeTapb YUeOHON 4acTH, 3aHMMAIOLIHICS KaIpOBOH
paboToif; OTBETCTBEHHBIM 3a OPTaHU3AIMIO M OCYILIECTBICHHE XPaHEHHsI TIEPCOHATBHBIX JaHHbBIX
00yJaromuxcst ABIsSETCS 3aMECTUTENb JUPEKTOpa 10 Y4eOHO-BOCIIUTATEIbHOI padoTe.



3.7. llepcoHanbHble JaHHBIE PAOOTHHKA OTPAXKAIOTCS B JTUYHOM Jelie pabOTHHKA, KOTOpOe
odopmiseTcs Tocie W3JaHMs MPUKa3a O €ro mpueMe Ha paboty. JInuHbie nena paOOTHHKOB
XPaHATCA B CIEUATBLHO 00OPYIOBAHHBIX MIKadax B andaBUTHOM Mopsake. JIMUHbIE KapTOuKu
(popmbr T-2), TpymoBble KHUKKA OCHOBHBIX PAOOTHHKOB, JIMYHBIE MEIUIIMHCKUE KHUXKKH WU
JIOKYMEHTBI BOMHCKOTO y4eTa XPaHSTCS B CIICIUATBHO 000PYIOBaHHBIX HECTOpPAEMbIX MIKadax B
ar(aBUTHOM TTOPSIIKE.
3.8. IlepconanbHble JaHHbIE OOYYAIOMIETOCS OTPAKAIOTCS B €ro JHMYHOM Jejie, KOTOpoe
3aloJIHSEeTCA TOCie HM3JaHMs IpHUKa3a O €ro 3auucieHHs B 00pa3oBaTEIbHOE YUPEKIICHUS.
Jlnunble nena oOydvaromuxcs B an(aBUTHOM MOpsAKe (GOPMHUPYIOTCS B TMAamKax Kiaccos,
KOTOpBIE€ XPaHATCS B CHEHATIBHO 000PYJOBaHHBIX IIKadax.
3.9. Jluunple nena yBOJCHHBIX paOOTHUKOB W OTYMCIICHHBIX/BBITYCTUBIIUXCS O0yYarOMIMXCs, a
TaKk)Ke HEBOCTPEOOBAaHHBIE TPYJIOBbIE KHIKKU, JMYHBIE MEIUIIMHCKUE KHUKKUA U aTTeCTaThl
XpaHATCS B apXWBe JIMIEs B TEUEHHE 3X JIeT, Mocje 4yero mnepeparorcs Ha xpanenue B CIIOIY
«O0BbeTMHEHHBI MEKBEIOMCTBEHHBIN apXHUB KYJIBTYPHI».
4. Ilepenaya nepcoHATbHBIX JAHHBIX
4.1. Tlpu mepenaye MEepPCOHAIBHBIX JAHHBIX PAaOOTHUKOB M OOyYaronIuxcsi 00pa3oBaTEeIbHOTO
YUPEXKIEHUST IPYTUM IOPUIUYECKHIM H (PU3UYECKUM JIMIaM 00pa3oBaTelbHOE YUPEKICHUE
JIOJDKHO COOJTIONIATh CACAYIONNE TPEOOBAHMS:
4.1.1. TlepconanpHble JaHHBIE PaOOTHUKA (00yYaromIerocsi) He MOTYT OBITh COOOIIEHBI TPEThEU
CTOpoHEe 0€3 THCHbMEHHOIO corjacusi pabOTHHKA, OOydaromerocs, poauTeNell (3aKOHHBIX
MpeJCTaBUTENIeH) HECOBEPIICHHOJIETHEr0 (MaJIOJIETHEr0) OOYYaromIerocs, 3a HCKIIOYCHUEM
cllydaeB, KOTJa 3TO HEOOXOAUMO ISl MPEayNpeKIeHNUs YIPO3bl KU3HU U 3/10pOBbIO0 pabOTHHKA
(oOydatoierocst), a TaKKe B CIIydasix, yCTAHOBJICHHBIX (eIepaTbHBIM 3aKOHOM.
4.1.2. Jluma, momydaromue TepCOHAIbHBIC aHHBbIE pabOTHHKA (00ydYaromIerocs) JOJIKHBI
MPEIYNPEeRAATECI O TOM, YTO ITH JAHHBIE MOTYT OBITh HCIIOJNB30BAHBI JUIIb B IEINSAX, IS
KOTOPBIX OHHM cooOmieHpl. OOpa3oBaTebHOE YUPEKIECHUE TOJDKHO TPeOOBAaTh OT JTHX JIWIL
MOJITBEPXKIEHUS TOTO, YTO 3TO MpaBWIO coOIIoAeHO. JIuia, Mmoiydaronme MepcoHaIbHBIC
JaHHBIE paOOTHUKA, 00s3aHBI COOMIOAATH PEKUM KOH(UICHIINATLHOCTH. J[aHHOE MOJI0KEeHNE HE
pacnpocTpaHsieTcsi Ha OOMEH TEePCOHAIBHBIMU JaHHBIMH pPa0OTHUKOB B  TOPSJKE,
YCTaHOBJIEHHOM (heJiepaIbHbIMU 3aKOHAMHU.
4.2. Tlepemaya mepcOHANIbHBIX JAHHBIX pAaOOTHUKA (00YYaroONIIETrocs) €ro MpPeACTaBUTEINSIM
MOJKET OBITh OCYIIECTBJIEHA B YCTAHOBJIIEHHOM JEWCTBYIOUIMM 3aKOHOJATEIbCTBOM MOPSIKE
TOJILKO B TOM 00BbeMe, KOTOPBIA HEOOXOIUM JUIS BBIITOJIHEHUSI YKAa3aHHBIMH TPEICTaBUTEIISIMU
X QyHKIIUHN.
5. [IpaBa paGOTHUKOB M 00YYAKOIIHUXCS

Ha o0ecrneyeHMe 3a1UTHI CBOUX NEPCOHATbHBIX JaHHBIX
5.1. B mensx obecrieyeHus 3alIUThHI MIEPCOHATBHBIX JaHHBIX, XPAHAIMIUXCS Y 00pa30BaTEIbHOTO
yapexKIeHUs, paOOTHUKH, oOydJarornuecs: (poauTenn (3aKOHHBIC MPEACTABUTENIN) MaJIOJETHETO
HECOBEPLICHHOJIETHETO 00YUaloIIerocs), UMEIOT MPaBo:
5.1.1. [TonyyaTs moJIHYIO HH(POPMAIIMIO O CBOMX MEPCOHATBHBIX TAHHBIX U UX 00paboTKe.
5.1.2. CBoOo1HOTO OECIUIaTHOTO JIOCTYNA K CBOMM NEPCOHAIBHBIM JaHHBIM, BKJIIOUYas MIPAaBO Ha
MOJlydYeHUE KOMUHU JII00OM 3amucu, cojaep:Kalled IepcoHajbHble JaHHblE pa0OTHHKaA, 3a
UCKJTIOYCHHEM CIIy4aeB, MPEIyCMOTPEHHBIX (eepalbHbIMU 3akoHaMu. [lomydeHue ykazaHHOU
uH(GOpPMaIIMK O CBOMX MEPCOHANBHBIX JAHHBIX BO3MOXKHO MPHU JIMYHOM OOpalleHuH pabOTHUKA,
oOyuyaromierocsi (Iis MAaJIOJIETHETO HECOBEPIIEHHOJETHETO — €ro poJuTesel, 3aKOHHBIX
IpeICcTaBuTeNe) — K 3aMECTHTENI0 JIUPEKTOpa, OTBETCTBEHHOMY 3a OpraHu3aluio U
OCYIIECTBIICHUE XPAaHCHHS IEPCOHATBHBIX TaHHBIX PAOOTHHUKOB.
5.1.3. TpeboBarh 00 MUCKIIOUCHUH WM UCIPABICHUN HEBEPHBIX MJIM HEIMOJIHBIX TEPCOHATBHBIX
JAHHBIX, a TaKXXe JaHHBIX, OOpaOOTaHHBIX C HapylIeHHMEeM TpeOOBaHMUN JEHCTBYIOIIETO
3aKOHOJIaTEILCTBA. YKa3aHHOE TpeOoBaHWUE [OJDKHO OBITh  O(GOPMIICHO TNHCHMEHHBIM
3asiBJICHHEM PaOOTHHKA HA UMs PYKOBOAUTEIS 00Pa30BaTEILHOTO YUPEKICHUS.



[Ipn oTkaze pykoBoaHTENs OOpPa30BATEIBHOTO YUPESKIACHUS WCKIIOUUATh WIA HUCIPABHUTH
MEepPCOHANIbHBIE JaHHbIe pabOTHWKA pabOTHHK, OOydJalmMics (pOAMWTENb, 3aKOHHBIN
NPEJCTaBUTENIb HECOBEPUICHHOJIETHETO O00yYaroIIerocsi) MMeeT MpaBo 3asiBUTh B MHUCHbMEHHOM
BUJE PYKOBOAMUTENO  OOpa3oBaTeNbHOTO  YUPEXKIEHHUS O CBOEM  HECOIVIacHuu, ¢
COOTBETCTBYIOIIIUM OOOCHOBAaHMEM Takoro Hecorjacus. IlepcoHanbHble daHHBIE OLIEHOYHOTO
xXapakrepa pabOTHHUK, obOyyJaronuics (ponuTensp, 3aKOHHBIN MpEeACTaBUTEh
HECOBEPILICHHOJIETHETO 00YYaIOIIEerocsi) UMEET MPaBO JOMOJHUTh 3asBICHHUEM, BBIPAKAIOIINM
€ro COOCTBEHHYIO TOUKY 3PCHHUS.

5.1.4. TpeboBarb 00 M3BelICHHMH O00Pa30BaTENbHBIM YUPEKICHUEM BCEX JIUI], KOTOPbIM paHee
OBLTH COOOIICHBI HEBEPHBIC MM HETOJIHBIC TIEPCOHATIBHBIC TAHHBIE PA0OTHHUKA, O0YJarOIIETOCs
(BocmiuTaHHMKA) 000 BCEX TMPOW3BEIACHHBIX B HUX HCKIIOUCHUSX, HWCIPABICHUAX WU
JTOTIOTHEHHUSX .

5.1.5. OOxanoBate B cyde JOble HEIMpaBOMEpHbIE JEHCTBUA WU Oe3AeiCTBUS
00pa3oBaTeNbHOTO YUPEKACHUS ITPH 00pabOTKE M 3aIUTE €T0 MEePCOHATBHBIX JaHHBIX.

6. O0s13aHHOCTH CY0ObeKTa MEePCOHAJBHBIX JAHHBIX MO 00eCle4YeHUI0 JOCTOBEPHOCTH €ro
NEePCOHATbHBIX JAHHBIX

6.1. B nensx obecrieueHust JOCTOBEPHOCTH MEPCOHATBHBIX JAHHBIX PA0OOTHHUKH 00s3aHbI:

6.1.1. Ilpu mnpueme Ha paboTy B o00pa3oBaTelbHOE YUYPESKJCHHE MPEACTABIATH
YIIOJIHOMOYEHHBIM pabOTHHKAM 00pa30BaTEIbHOIO YUPEKACHUS TOCTOBEPHBIEC CBEACHHUS O cebe
B MOpsiIKE U 00BeMe, TPETYCMOTPEHHOM 3aKoHoAaTebeTBoM Poccuiickoit deneparun.

6.1.2. B ciiydyae n3MeHEeHHUs IePCOHATBHBIX TaHHBIX PAOOTHUKA: (paMUIIUS, UMSI, OTIECTBO, a/IPEC
MeCTa >KUTEJbCTBA, MACIOPTHHIE JAaHHBIE, CBEICHUA 00 OOpa3oBaHHM, COCTOSHUU 3/10pPOBbS
(BCIeACTBYE BBISBJICHHUS B COOTBETCTBHHM C MEIUIIMHCKUM 3aKIFOUYEHHUEM MPOTHUBOMOKA3aHUI
JUTSL BBITIOJTHEHUSI pA0OTHUKOM €T0 JTOJDKHOCTHBIX, TPYAOBBIX 00sI3aHHOCTEH U T.I1.) cO00ImAaTh 00
3TOM B T€UEHHUE 5 pabouMX JHEH ¢ AaThl UX U3MEHEHHA.

6.2. B nensx obecrieueHus TOCTOBEPHOCTH MEPCOHAIBHBIX JAHHBIX 00y4arouiuecs (pPOJAUTEIH,
3aKOHHBIE TPEACTAaBUTENIN HECOBEPIICHHOJIETHUX 00yUaIONIMXCsl) 00s3aHbI:

6.2.1. Ilpu mnpueme B oOpa3oBaTelbHOE YUPESKICHHUE TMPEIACTABIATH YIIOJTHOMOUYCHHBIM
paboTHHKaM 0OpPa30BaTENBHOIO YUYPEXKIEHHUS JIOCTOBEpHBbIE CBelIeHHs O cebe (cBoux
HECOBEPIICHHOJIETHUX JIETAX).

6.2.2. B cnydae u3MEHEHUsT CBEJICHUM, COCTABJSIOIIMX  IEPCOHAJIbHBIE  JIAHHbBIC
HECOBEPIIICHHOJIETHETO 00yyUatomerocs crapuie 14 jget, on 00s13an B Teuenue 10 nHel cooOmuTh
00 3TOM YIOJIHOMOYEHHOMY PaOOTHUKY 00pa30BaTEILHOTO YUPEKICHUS.

6.2.3. B cnydae u3MeHeHUs CBEICHU, COCTABJISAIONINX TIEPCOHATIBHBIC TAHHBIE 00yYaroIIerocs,
pOIUTENH (3aKOHHBIE MPEICTABUTEIN) HECOBEPIIEHHOIETHET0 00yyaromerocsi B Bo3pacre 1o 14
JeT o00s3aHBI B TEUEGHHE MecsSla COOOmMUTh OO0 HJTOM YIOJHOMOYEHHOMY pPabOTHUKY
00pa30BaTENILHOTO YUPEKACHUS.

7. OTBETCTBEHHOCTD 32 HAPYIIEHHE HACTOSIIIEr 0 MOJI0KEeHUs

7.1. 3a Hapymienue nopsaka o0padotku (cobopa, XpaHeHHs!, UCIIOIB30BaHUSA, PACIIPOCTPAHECHUS U
3alIUThl) TMEPCOHAJBHBIX  JaHHBIX  JOJDKHOCTHOE  JIMIO HECeT  aJMUHUCTPATUBHYIO
OTBETCTBEHHOCTb B COOTBETCTBHUH C JCUCTBYIOLINM 3aKOHOIATEIILCTBOM.

7.2. 3a HapylleHHe MpPaBUJ XpPaHEHUS U UCIIOJIb30BAHUS EPCOHATBHBIX JaHHbBIX, MOBJIEKIIEE 3a
co00i1 MaTepuanbHbIi yiepd paboTomaTeno, pabOTHHK HECET MATEPUATBHYIO OTBETCTBEHHOCTh
B COOTBETCTBUHU C JICHCTBYIOIIKUM TPYAOBBIM 3aKOHOIaTEIbCTBOM.

7.3.  MarepuanbHplii  ymep0, HAHECEHHBIH CYOBEKTYy MEpCOHAIBHBIX JAHHBIX 3a CUeT
HEHA/JIeXKAILEro XpaHEHHUsI M UCIIOJIb30BAHMSI NTEPCOHATBHBIX JTaHHBIX, MOAJIEKHUT BO3MEILIEHUIO
B TIOPSIIKE, YCTAHOBIIEHHOM JICHCTBYIOIIUM 3aKOHOJAATEITECTBOM.

7.4. O6pa3zoBaTeIbHOE YUPEIKICHUE BIPABE OCYIICCTBIIATH O€3 YBEOMJICHHS YIIOJTHOMOYEHHOTO
OpraHa Mo 3allUTe NpaB CyOBEKTOB MEPCOHAIBHBIX MAaHHBIX JHIIb OO0paOOTKY CIEIYIOIIIX
NEPCOHAIBHBIX JaHHBIX:

— OTHOCSIIMXCSA K CYOBEKTaM TEePCOHANBHBIX TaHHBIX, KOTOPBIX CBS3BIBAIOT C OMNEPATOPOM
TPYZIOBbIE OTHOIICHUS (pabOTHUKAM);,



— TOJIYYCHHBIX OIMEPAaTOPOM B CBSI3M C 3aKIIOUYEHHUEM JOTOBOPA, CTOPOHOM KOTOPOTO SIBISICTCS
CyOBEKT TEPCOHAJBHBIX JAaHHBIX (OOyJarOMIMICS W JIp.), €CIU TepPCOHAIbHBIC JTaHHBIE HE
pacIpOCTpaHSIOTCS, a TaKXKe€ HE MPEIOCTABISIOTCS TPEThbHM NHUIaM 0Oe3 corjacus cyObeKTa
NEPCOHANBHBIX JaHHBIX W WCIIOJB3YIOTCS ONEPaTOPOM HUCKIIOUUTENFHO JUISS WCTIOTHECHUS
YKa3aHHOTO JIOTOBOPA U 3aKIIFOUEHUS JOTOBOPOB C CYOBEKTOM MEPCOHANBHBIX TAHHBIX;

— SIBJITFOLIMX CST OOIIEAOCTYITHBIMH ITEPCOHATLHBIMU TaHHBIMU;

— BKITIOYAIONIHNX B c€0s TOJNBKO (DaMUITUK, UMEHA U OTYECTBA CYOBEKTOB NIEPCOHABHBIX JaHHBIX;
—BKJIIOYCHHBIX B HMH(QOPMAIMOHHBIC CHCTEMBI IE€PCOHAIBHBIX JaHHBIX, HWMECIOIIAE B
COOTBETCTBUM ¢ (eaepanbHBIMU 3aKOHAMH CTAaTyC (QelepalibHbIX aBTOMATU3UPOBAHHBIX
UHQOPMAIIMOHHBIX CHCTEM, a TaKKe B TOCYJapCTBEHHbIE WH()OPMAIIOHHBIE CHCTEMBI
MEPCOHANBHBIX JAaHHBIX, CO3JaHHbIE B I[EISIX 3alIUTHl 0E30MacHOCTH TOCyAapcTBa U
001IeCTBEHHOTO TOPsAKa (BKIIIOUasi 0a3bl JaHHBIX, (hopMupyemMbie B cBs3u ¢ EI'D);

— oOpabatbiBaeMbIX 0€3 WCIOIB30BAaHUS CPEACTB AaBTOMATHU3AIMM B COOTBETCTBHU C
(denepanbHBIMH 3aKOHAMH WJIM WHBIMH HOPMATHBHBIMH IPAaBOBBIMH aKTaMH Poccuiickoit
Odenepanyin, YCTAaHABIMBAIOIIMMHA TPEOOBAaHUA K 00ECIEYCHHIO OE30MaCHOCTH TMEPCOHATBHBIX
JAHHBIX MPU UX 00pabOTKE U K COOTIOIEHUIO MPaB CYObEKTOB MEPCOHATBHBIX TAHHBIX.

Bo Bcex ocTampHBIX Ccloy4asXx JUPEKTOp OOpa30BaTENBHOTO YUpeXKIEHUs u  (WJIH)
YIIOJITHOMOYCHHBIC UM JIHMIIa) 0053aH HANpaBUTh B YINOJHOMOYEHHBIH OpraH IO 3alldTe IpaB
CyOBEKTOB MEPCOHATBHBIX JAHHBIX COOTBETCTBYIOIIEE YBEIOMIICHHUE.



